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         BISHOPSTOKE PARISH COUNCIL 

 
Minutes of a Meeting of the Finance and General Purposes Committee 

held in the Parish Office, Riverside, Bishopstoke 

commencing at 7.30pm on 11 February 2014  

 
     Present:                   Cllrs Cossey (Chairman), Harris, Toher and Winstanley (para 18 onwards)      

 

   In Attendance: Mr P J Storey (Clerk to the Parish Council) 

   Mrs C Taylor (Assistant Clerk)    

  Public Session 

 

No members of the public were present.   

 

13.     Apologies 

 

13.1     Cllrs Hansell and Roling. 

 

14.     To Agree the Minutes of the Meeting on 14 January 2014 

 

14.1 Proposed Cllr Toher, Seconded Cllr Harris, RESOLVED unanimously that the minutes of the 

meeting held on 14 January 2014 be accepted as a true record. 

 

15.        Matters Arising from the above Minutes 

 

15.1 There were no matters arising not dealt with elsewhere in these minutes.  

 

16.        Declarations of Interest and requests for Dispensations 

            

16.1       None declared or sought. 

 

17.        RFO’s Report, Budget Monitoring and Payments 

 

17.1 The Clerk reported it would cost an extra £600 per annum to upgrade the internet banking system 

to enable councillors to interrogate transactions but not affect them.  It was decided not to 

recommend adopting this because of the extra cost. 

 

17.2 Negotiations were under way with EBC to calculate the remaining amount of developer’s 

contributions for the Brookfield site which could be transferred to the Parish to fund future 

maintenance.  The Clerk would follow up. 

Action: Clerk 

 

17.3 A budget monitoring report had been circulated with the agenda papers and was noted.    

 

17.4 The RFO confirmed that the estimated £218 electricity charge for the Parish Office had been 

reduced to an actual of £30; this was noted. 

 

17.5 Proposed Cllr Toher, Seconded Cllr Cossey, RESOLVED unanimously that the amended non-

confidential payments tabled for January 2014 be approved. 

 

18. Financial Systems risk assessment 

 

18.1 Regulations required an annual financial systems risk assessment to be completed before the end 

of the financial year to which it related by the Internal Auditor and any comments or 

recommendations tabled for the attention of members.  A completed risk assessment signed off by 

the Internal Auditor and the Clerk had been circulated with the agenda papers with no 

observations. 
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18.2 Proposed Cllr Harris, Seconded Cllr Toher, RESOLVED unanimously that the annual financial 

systems risk assessment be adopted.    

 

19. Grant Aid applications 

 

19.1 Cruse Bereavement Care had applied for a grant of £200 to help finance the costs of the next 

training course for volunteers in bereavement counselling and confirmed that 178 people had 

received help from the organisation during the past year, 17 from the Bishopstoke area. 

 

19.2 Proposed Cllr Toher, Seconded Cllr Harris, RECOMMENDED unanimously that £200 be 

granted to Cruse Bereavement Care to help meet training expenses. 

 

19.3 Street Pastors had applied for a grant of £300 to help offset the costs of uniform, training and 

administration. 

 

19.4 Proposed Cllr Toher, Seconded Cllr Winstanley, RECOMMENDED unanimously that £300 be 

granted to Street Pastors to help meet administrative costs. 

 

20. Precept and Budget 2014 – 15 

 

20.1 Following the resolution made at the last Parish Council meeting, a submission had been made to 

Eastleigh Borough Council which had then to be modified because of changes in the tax base 

used to determine the Precept which, in turn affected the amount of the Borough top-up grant.  

There was also a reduction in the cost of maintaining the Brookfield site following determination 

that certain litter bins in the area were the responsibility of the County Council with work 

undertaken on their behalf by the Borough Council; the bin maintenance and emptying costs 

would not therefore fall to the Parish.  The agreed final Precept and Budget for 2014 – 15 is 

attached. 

 

20.2 Members noted the Precept of £127,362, which equated to a 3.5% or £2.57 per annum increase in 

the Band D rate, an agreed top-up Borough grant of £13,537 and a Special Expenses transfer for 

maintenance of the Brookfield site of £3,634, gave a total income yield for next year of £144,533, 

excluding other income streams, against which the revised expenditure budget of £217,341 would 

be offset with the shortfall being funded from reserves. 

 

21. Asset Management Report 

 

21.1 Cemetery and Churchyards.   Twenty seven interments had taken place in the year to date.  There 

had been more tree damage during the recent storms but no damage to headstones or plots.  

Remedial action would be taken where necessary. 

Action: Clerk  

  

21.2 Allotments.   Nothing untoward to report. 

  

21.3 Play areas.    Vitaplay Ltd were on-site installing the new play equipment at the Stoke Common 

play area and would move soon to Templecombe Road.  At the last meeting of the Parish 

Council, it had been agreed to refer the quoted repair costs of £2,913.50 for the necessary 

wetpour safety surface repairs at the Sayers Road play area, which exceeded the Clerk’s 

authority, to F&GP given the attractive price quoted for this work by Vitaplay Ltd who were 

already in the area. 

 

21.4 Proposed Cllr Toher, Seconded Cllr Winstanley, RESOLVED unanimously that £2,913.50 be 

authorised to cover the costs of the necessary wetpour safety surface repairs at the Sayers Road 

play area.    

 

22.       Schedule of Community Assets 

 

22.1 A schedule of assets in the community which have a value to the community had been circulated 

with the agenda papers.  The criterion was that if that asset was to be lost, the community would 



 3

be that much the poorer.  The scheme encouraged such assets to be identified and subsequently 

submitted to the planning authority for acceptance as an asset of community value (ACV) and 

should that asset subsequently be put up for sale the Parish could apply to purchase it ahead of 

any open market invitation.  There was no compulsion to buy and the Parish had six months to 

reach a decision.  Members thought the list should be circulated to all councillors before any 

further action was taken. 

Action: Clerk   

 

23.        Freedom of Information Act 2000 

 

23.1 The Clerk had reviewed the Council’s publication scheme under the Freedom of Information 

Act 2000 and had circulated the reviewed scheme with the agenda papers. 

 

23.2 Proposed Cllr Winstanley, Seconded Cllr Toher, RECOMMENDED unanimously that the            

Council’s publication scheme under the Freedom of Information Act 2000 be re-adopted.         

 

24.         Health and Safety in the work place policy 

 

24.1        The Clerk had drafted a new policy covering health and safety in the workplace now the Parish   

Office was functional and this had been circulated with the agenda papers. 

 

24.2        Proposed Cllr Winstanley, Seconded Cllr Toher, RECOMMENDED unanimously that the draft 

Health and Safety in the workplace policy be adopted. 

 

25.        Scouts Environment Partnership Award 

 

25.1 12th Eastleigh Scouts/Beavers were seeking partnership projects of benefit to the community  

which would enable them to take part in the Scouts Environment Partnership Award scheme.  

The Clerk was liaising with the Assistant Beaver Leader to identify ideas which would help the 

community and qualify them.  Members thought this initiative worthy of their full support. 

Action: Clerk 

 

26.  Bishopstoke Carnival support 

 

26.1  Members noted it was very likely that the Bishopstoke Carnival Group would seek formal 

agreement from the Parish Council to assume responsibility for the Annual Bishopstoke 

Carnival.  The Clerk had already been investigating aspects of the insurance cover required and 

Members agreed to consider the full implications of the transfer when the request was received.    

 

27.        Clerk’s Report 

 

27.1 BT’s automatic control system had cancelled our request for a telephone line to the new Parish 

Office because the work had not been completed.  The Clerk had reinstated the request. 

 

27.2 The Clerk had attended the monthly Local Action Group meeting at EBC where the limited 

powers of PCSOs had been discussed with relation, in particular, to parking issues.  An approach 

would be made to have these limited powers extended.  It was noted that the PCSOs could 

submit photographs of obstructions caused by bad vehicle parking which the police could 

subsequently take action upon and that the EBC parking enforcement team would follow up 

serious reports.  Unfortunately, there were also instances of ‘knock and run’ activity on the 

Brookfield estate to the annoyance of those elderly residents affected.  The police and the 

Residents Association were doing what they could to alleviate the distress caused. 

 

27.3 Both the Clerk and the Assistant Clerk had attended a HALC sponsored seminar on finance 

where the speakers had concentrated upon the external audit and medium to long term financial 

planning.  Particular mention was made of the level of contingency reserves thought appropriate, 

with between three and six months of revenue expenditure being recommended, and earmarked 

reserves needed to be clearly identified, reviewed and related to a timescale and purpose. 
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27.4 Members noted that for safety and security, the title deeds relating to lands transferred from the 

Borough were now stored at the Hampshire Record Office.   

 

27.5 The Clerk had attended a round table meeting at EBC with DCLG to discuss and share examples 

of effective delivery of services with particular reference to partnership with other tiers of local 

government. 

 

27.6 A litter bin had been installed at Shears Mill as a result of visitors leaving litter in the surrounds. 

 

28. Date, time and place of next meeting 

 

28.1      The next meeting will be on Tuesday 11 March 2014 at 7.30pm in the Parish Office, Riverside, 

Bishopstoke. 

 

29.          Motion for Confidential Business 

  

29.1 Proposed Cllr Winstanley, Seconded Cllr Toher, RESOLVED unanimously that, in view of the                  

confidential nature of the business about to be discussed relating to employees' remuneration, it 

was advisable in the public interest that the public be excluded and for the record the business 

be regarded as confidential. 

 

      30. Consideration of approval for payment of staff hours of work, mileage and out of pocket 

expenses for January 2014 (Confidential Business) 

 

      30.1 Members noted the report tabled by the RFO which is attached to these minutes.             

  

    30.2 Proposed Cllr Winstanley, Seconded Cllr Harris, RESOLVED unanimously that the January 

2014 payments be made as tabled. 

 

      The Assistant Clerk left the meeting at this point 

 

       31.    Review of the salary profile for the Assistant Clerk (Confidential Business) 

 

    31.1 The Clerk had tabled the results of a job evaluation of the post of assistant clerk, the details of   

which had been circulated, together with recommendations for increased payment in accordance 

with the NALC recommended salary scheme for clerks, with the agenda papers. 

 

    31.2 Proposed Cllr Winstanley, Seconded Cllr Toher, RESOLVED unanimously that the 

recommendations regarding the Assistant Clerk’s salary profile be approved as tabled.  

 

 

 

 

There being no further business, the Chairman closed the Meeting at 8.45m. 
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Summary of Recommendations for consideration by Full Parish Council 

 
19.2 that £200 be granted to Cruse Bereavement Care to help meet training expenses 

 

19.4 that £300 be granted to Street Pastors to help meet administrative costs 

 

23.2      that the Council’s publication scheme under the Freedom of Information Act 2000 be re-adopted 

 

24.2      that the draft Health and Safety in the workplace policy be adopted 

 

         

 

Summary of Resolutions Passed to be noted by the Full Parish Council 

 
14.1  that the minutes of the meeting held on 14 January 2014 be accepted as a true record 

 

17.4  that the amended non-confidential payments tabled for January 2014 be approved 

 

18.2  that the annual financial systems risk assessment be adopted    

 

21.4 that £2,913.50 be authorised to cover the costs of the necessary wetpour safety surface repairs at 

the Sayers Road play area    

 

 29.1 that, in view of the confidential nature of the business about to be discussed relating to 

employees' remuneration, it was advisable in the public interest that the public be excluded and 

for the record the business be regarded as confidential. 

 

    30.2 that the January 2014 payments be made as tabled 

 

    31.2 that the recommendations regarding the Assistant Clerk’s salary profile be approved as tabled  

 

 

 

 

 

                                              Payments in January 2014 in excess of £500 

published in accordance with the Government’s transparency directive 

 

Staff      Salaries and expenses    2196.77    

Green Smile Ltd   Grounds maintenance   2534.83 

Hedleys solicitors   Lease legal fees and charges    937.40 
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 Expenditure Budget and Precept  2014/2015    

        

        

 Actual Budget  Projected  

 Expenditure  Expenditure Budget 

 2012/13 2013/14 2013/14 2014/15 

        

Community Services, Projects and Facilities     

Miscellaneous 1544     4000  1000 
Carnival 2500  2500                 2500  3500 
Travel token scheme 243  1000    250  750 
Bus shelter provision 3,780  6,000  3,500  0 
Bus shelter 
maintenance 

2,047  4,000  1,750  2,000 

Play equipment 
provision 

0  20,000        0  64,925 

Play equipment 
maintenance 

0  2,500  1,500  7,000 

Play area/open space 
grounds maintenance 

13,361  21,000  21,000  28,116 

Shears Mill 
maintenance 

52,356  1,000      600  500 

Shears Mill utilities 0  1,000      500  500 
Stoke Park Woods  0  1,000          0  0 
PCSO funding 7,000  7,000    7,000  7,000 
Trees 0  500           0  0 
Grant Aid 4,450  10,000     5,000  5,000 
Youth Work 18,000  21,000   21,000  25,000 
Parish Publicity 1,264  3,500     1,000  1,000 
Parish office 
maintenance/furnishings 

0  3,000     3,000  500 

Parish office rates 0  0           0  0 
Parish office provision 0  24,360     5,298  0 
Parish office utilities 0  1,000        500  1,000 
General 
repairs/renewals 

465  2,500      2,500  1,500 

Sub total 107,010  136,860    80,898  149,291 
        

Burial Board        
St Mary's Churchyard 
maintenance 

2,061  2,500       2,000  4,500 

Old St Mary's 
Churchyard 
maintenance 

1,270  1,000       1,000  1,000 

Cemetery grounds 
maintenance 

5,662  3,000       3,500  3,500 

Rates 0  0              0  0 
Water rates 34  100           250  250 
General maintenance 0  1,000         1,500  2,000 
Sub total 9,027  7,600         8,250  11,250 

        
Allotments         
General maintenance 2,437  1,000         2,500  1,500 
Electricity 70  350            900  900 
Water rates 416  500          1,200  1,000 
Sub total 2,923  1,850          4,600  3,400 

        
Administration        
Staff Salaries incl NI & 
LGPS 

29,321  31,500         32,000  35,000 
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Election Expenses  0  5,250               0  2,500 
Recruitment Advertising  0  0               0  1,000 
Repairs & Renewals  0  0                    2,750  1,000 
Office and Admin 
Expenses 

2,664  3,000          3,500  3,000 

Room Hire 1,803  500            750  200 
Audit Costs 1,070  1,500          1,000  1,000 
Subs 
(HAPTC/NALC/SLCC) 

1,375  1,500           1,300  1,500 

Clerk's Office facility 600  600            600  600 
Staff travel & mileage 1,536  1,500          1,750  1,750 
Insurance 1,552  1,750          1,600  1,850 
Chair's Expenses 156  150            156  150 
Seminars & training 30  1,000            100  250 
Reference Material 0  500             60  100 
Cemetery and allotment 
software 

0  0              0  3,500 

        
Sub total 40,107  48,750        45,566  53,400 

        
Total 159,067  195,060      139,314  217,341 

        

        

Funded by: -        

        
Total product income 130,000  121,440    127,362 
Special expenses 
transfer 

  14,560    3,634 

EBC top up grant       13,537 
Interest receivable 645  600    575 
KSPC shared costs 600  500    500 
Other receipts  27,862  0    25,453 
Burial Board income 8,695  10,000    12,000 
Allotment income 3,458  3,250    3,750 
Sub total 171,260  150,350    186,811 

Transfer to or (from) 
Reserves 

12,193  -44,710    -30,530 

Total expenditure 159,067  195,060    217,341 
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